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Striving to be the Best



BEHAVIORAL HEALTH AND RECOVERY SERVICES

A Mental Health, Alcohol and Drug Service Organization

Dan Souza, LCSW.

Director

HUMAN RESOURCES

800 Scenic Drive, Modesto, CA  95350

Phone:  209-525-7339  Fax:  209-525-7338

December 11, 2002

TO:

All Interested Persons

FROM:
Glenn Hutsell



Employment and Housing Program Manager

SUBJECT:
Recruitment for BEST Staff Technician



(Personal Service Contract)

The attached announcement is being sent to you because of your interest in employment opportunities for individuals with a psychiatric disability.  If you are interested and possess the required qualifications, please act now.  The deadline is December 31, 2002.

Please post this announcement or distribute to persons who may be interested and qualified.

Thank you.

Distribution:

All Staff via GroupWise e-mail

CARERS

SISA/Turning Point

AMI

Mental Health Board Members

John McDonald – Department of Rehabilitation

EMRS – Telecare

Dwight Bateman – Modesto Independent Living Center

Pam Rodriguez – Turning Point Vocational Readiness Program

BEST STAFF TECHINICAN

(PERSONAL SERVICE CONTRACT)

SALARY:  $10.00 PER HOUR

(Maximum 600 Hours Annually)

FINAL FILING DATE:  December 31, 2002

This position will provide administrative support for the local Building the Employment Services Team (BEST) network, which is a local group consisting of consumers, vendors of supported employment and education services, and representatives of Social Security Administration, Stanislaus County Behavioral Health and Recovery Services, Department of Rehabilitation, Modesto Living Center and Modesto Junior College.  This position will also provide support to the Housing Resource team related to Peer Recovery.

Duties may include, but are not limited to:

· Facilitating greater consumer participation;

· Organizing dates and locations for meetings;

· Assisting in agenda development;

· Taking and distributing minutes;

· Sending out notification of meetings;

· Distributing educational information to BEST network members;

· Assisting in activities, such as evaluation of training and participation in program review, when such activities are specifically requested by the State;

· Performing usual support functions;

· Performing a variety of typing and general clerical duties of average difficulty; and,

· Promoting Peer Recovery within Employment & Housing Services.

MINIMUM QUALIFICATIONS

Knowledge of:
· Methods of techniques of record keeping, including the taking and transcription of minutes for meetings;

· Community agencies and resources related to the vocational field;

· Spelling, grammar and elements of proper writing procedures;

· Business letter writing;

· Current office practices and procedures; and,

· Understand the elements of Peer Recovery Model.

Ability to:
· Speak and write in a clear, concise manner;

· Develop and maintain record-keeping systems;

· Communicate effectively with the public and Department staff;

· Be organized, stay organized and assist in organizing others;

· Understand and follow complex verbal and written instructions;

· Operate office equipment related to the position (such as fax, copier, printer, etc.);

· Follow oral and written communication; and,

· Independently travel, either by using private vehicle, County vehicle or air travel, as required, to make visits within and outside of Stanislaus County.

DESIRABLE QUALIFICATIONS

· Experience as a consumer of behavioral health services (mental health services);

· Ability to engage individuals in a recovery approach in a variety of settings;

· Knowledge of the use of recovery principles related to individuals with serious mental illness or those individuals needing dual recovery;

· Ability to support a network of peer volunteers who are being of service to others; and, 

· Personal computer skills, including the use of word processing software, preferably Microsoft Word.

TO APPLY

Resumes may be mailed or faxed to Christi Golden, Human Resources Director, Stanislaus County Behavioral Health and Recovery Services, 800 Scenic Drive, Modesto, CA  95350, 209-525-7339 fax: 209-525-7338.

THE SELECTION PROCESS

Resumes will be screened by Department staff members.  Those individuals who appear to have the qualifications which best suit this opportunity will be invited to an oral interview.

PERSONAL SERVICE CONTRACTS

Under the terms of a personal service agreement, an individual is covered by Worker’s Compensation and contributes to a mandatory deferred compensation plan. All personal service contracts are subject to annual renewal and a mutual 14-day termination clause.

